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A
D
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Mobile 

App 
allows 

employees 
to 

record 
their 

time 
while 

on 
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go. 
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Punch 
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Note 

This 
feature 

allows 
a 

Clocking 
employee 

to 
add 

a 
note 

when 
punching 

via 

the 
A
D
P
 
Mobile 

App. 
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Quick 
Clock 

Online 
punching 

Allows 
e
m
p
l
o
y
e
e
s
 

to 
clock 

in/out 
from 

the 
A
D
P
 
Mobile 

App 
login 

screen. 

Note: 
This 

feature 
requires 

the 
user 

to 
check 

8Save 
M
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and 

log 
in 

periodically 
in 

order 
for 

credentials 
to 

be 
saved. 
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available 
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Clocking 
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Tap 
Quick 

Clock 
Clocking 
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got 
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Submitting 
a 

Time 
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Allows 
employees 

to 
submit 

a 
Time 

Off 
Request 

from 
within 

the 
A
D
P
 
Mobile 

App. 

Note: 
Entering 

a 
Time 

Off pay 
code 

directly 
on 

the 
mobile 

timecard 
does 

not 

create 
a 

Time 
Off 

Request. 
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Approving 

your 

timesheet 

Note: 
Once 

enabled, 
the 

Employee 
Approval 

button 
will 

only 
be 

available 
if 

there 
are 

no 
errors 

on 
the 

timesheet. 
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